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IBSA

INNOVATION & BUSINESS SKILLS AUSTRALIA

Level 2, Building B, 192 Burwood Road, Hawthorn Victoria 3122 Tel: (03) 9815 7000 Fax: (03) 9815 7001
Website: www.ibsa.org.au ABN: 741096 00302

Assessments — Blackline Masters — all photocopiable

: Stock : Unit Price
Subject Resource Title Type .
J Code yp (incl. GST)
SAS01 Word Processing for Operators Assessment $12.95
Word Processing SAS02 Word Processing - Advanced Operators Assessment $12.95
SAS03 Word Processing - Complex Operations Assessment $12.95
Excel SAS04 Spreadsheet Fundamentals Assessment $12.95
Access SAS05 Database Fundamentals Assessment $12.95
SAS06 Database Operations Assessment $12.95
Beskion PUbliSH SASO07 Presentation Assessment $12.95
esktop Publishing — -
& Presentation SAS08 Desktop PubI!sh!ng Functions Assessment $12.95
SAS09 Desktop Publishing for Operators Assessment $12.95
SAS10 Data Entry Skills Assessment $12.95
SAS11 Producing Text Processed Communications Assessment $12.95
. SAS12 Producing Commercial Documents Assessment $12.95
Text Processing - — :
SAS13 Producing Specialist and Technical Documents Assessment $12.95
SAS14 Text and Information Assessment $12.95
SAS15 Develop and use keyboarding skills Assessment $12.95
SAS16 Computer Operations - Fundamentals Assessment $12.95
SAS17 Computer Operations and Functions Assessment $12.95
Computing SAS18 Internet and Email Assessment $12.95
SAS19 The Basics Assessment $12.95
SAS20 Integrated Data Assessment $12.95
SAS21 Communicate with People from Other Cultures Assessment $12.95
Communications SAS22 Apply Listening Techniques Assessment $12.95
SAS23 Communicate Information in a Specific Workplace Assessment $12.95
Queensland Conference Centre Level 2 Intermediate

Each assignment is based around a particular theme. Word processing, spreadsheet, database, presentation and
SAS24 web design skills are used in each assignment. Each task expands the creativity and knowledge level of the $75.00

student. At the beginning of each assignment common information is given that is used in different tasks, such as

letterhead design to use on all letters, staff names, documents style information and related items.
Brisbane Realty Pty Ltd

. Each assignment is based around a particular theme. Word processing, spreadsheet, database, presentation and
Assignments SAS25 web design skills are used in each assignment. Each task expands the creativity and knowledge level of the $75.00

student. At the beginning of each assignment common information is given that is used in different tasks, such as

letterhead design to use on all letters, staff names, document style information and related items.
North Sydney Arts and Crafts Centre
SAS26 Level 4 - includes 12-15 theme based tasks for a variety of computer programs with solutions. Photocopiable $75.00
Boston Burgers Pty Ltd

SAS27 Level 4 - includes 12-15 theme based tasks for a variety of computer programs with solutions. Photocopiable $24.95

To place an order with IBSA, simply fill in an order form using our stock codes and prices from this
Product List. If you require any help please call one of our Customer Service staff on 03 9815 7000.
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- IBSA ... ORDER FORM

Stock Code | Title Qty Unl;FAI;’DrICG Total
Terms & Conditions : By Using this order form you are deemed as an authorised representative of the organisation to purchase the products. Orders I
shall be deemed as completed upon a signature on the delivery consignment to the delivery address on this order form. Ownership of products remains TOta $
with IBSA until full payment is made. -
Freight Charges - $10.00 first item $1 per item thereafter. Freight $
Please allow up to 7 working days for delivery however most deliveries are sooner | Tota] $
within metro areas. ABN 74 1096 003 02

Fill in your required publications using the stock code and then fax to 03 9815 7001

Org. Name: Order No.

Contact: Cheque Enclosed for $
Email: Cardholder Name:
Phone: () Fax( ) Credit Card Type:

o Visa o Mastercard o Bankcard o Amex

Mobile: Expiry Date: /

Address (No PO Boxes):

City: State: P/Code: Signature

Fax Number: 03 9815 7001
Phone Number: 03 9815 7000
Alternatively you can post your order to
Building B, Level 2, 192 Burwood Road, Hawthorn Victoria 3122
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